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Government of West Bengal

Backward Classes Welfare Department

Administrative Building of SDO, Bidhannagar

DJ-4, Sector- II, Salt Lake City, Kolkata – 700091

Website: www.anagrasarkalyan.gov.in

Date: 27-07-2015

MEMORANDUM

Updated Guidelines for issuance of OBC Certificates

Guidelines for issuance of Other Backward Classes Certificates were issued vide Memo No.

1464-BCW/MR-59/10 dated 30.04.2010. Since then there have been a number of modifications /

changes in the orders and notifications necessitating modification of such guidelines.

Therefore, in supersession of the previous guidelines issued in this respect and in compilation

and amplification of the provisions already altered the Governor is pleased to issue the following

guidelines for receipt and disposal of applications for issuance of OBC Certificates.

1. Provision for Identification-There is no Act regulating identification of persons belonging to

Other Backward Classes (OBC). The relevant procedures and provisions applicable for

identification of SC & ST as entailed in The SC&ST (Identification) Act 1994 and rules framed

there under will be applicable for identification of OBC persons mutatis mutandis with

appropriate modifications.

2. Nomenclature: Caste Identification Certificate issued to OBC person is popularly called as Caste

Certificate. A format of Caste Certificate to be issued to OBC person is appended to these

guidelines. The certificate format is enclosed.

3. Certificate Issuing Authority: As per Notification no-374 (71) -TW/EC/MR-103/94 dated

27/7/1994, the Sub Divisional Officer of a Sub-Division in a District is certificate issuing

authority. In Kolkata such certificate is issued by such an officer as the State Government by

modification authorizes. Accordingly, the District Welfare Officer, Kolkata and Ex-officio Joint

Director, BCW has been notified to act as the certificate issuing authority in respect of Kolkata

covering the jurisdiction of the Kolkata Municipal Corporation.

4. Recommending Authority: In a Block area, Block Development Officer is the Recommending

Authority in respect of issuance of certificate. In Municipal areas, a Deputy Magistrate under a

Sub-Division acts as Recommending Authority. In Kolkata, Backward Classes Welfare Officer,

Kolkata acts as Recommending Authority. Backward Classes Inspectors or any other Officer of

the same rank acts as enquiring officer in respect of issuance of caste certificate.

5. Entitlement:

6.

a. Any person belonging to any of the category of communities as entailed in orders in the
State of West Bengal may be identified to be a member of the OBC provided the incumbent

does not belong to the 'creamy layer' i.e. his family income does not exceed the prescribed

limit of Rs 6 Lakh subject to provision from time to time.

b. There is no age restriction for being eligible to apply for caste certificate. So no age proof for

this purpose is necessary.

Application: Application for issuance of Caste Certificate can be filed online in the website
address at www.castcertificatewb.gov.in. When an application is made online, the applicant

gets an acknowledgement with a receipt number and with information as to the steps to be
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G O V E R N M E N T   O F   W E S T   B E N G A L
OFFICE OF THE SUB-DIVISIONAL OFFICER
__________________________ SUB-DIVISION

DIST. - ___________________

C E R T I F I C A T E   F O R   O T H E R   B A C K W A R D   C L A S S E S

Certificate No. - ______________________ Date : ______________

This is to certify that son/daughter of

of village

P.O. P.S.

in the district of the state of belongs to the

and his/her family ordinarily reside(s) in the

of the state

Place :

Date :

Sub-Divisional Officer

_____________________

DIST. - _______________

STATE - ______________

District of

           This is also to certify that he does not belong to the category of persons/section (Creamy Layer) to whom reservation
shall not apply as provided in Schedule II under Section 4 of the West Bengal Backward Classes (other than Scheduled Castes
and Scheduled Tribes) (Reservation of Vacancies in Services and Posts) Act, 2012 or in Column No. 3 of the Schedule to the
Govt. of India, Department of personnel & Training O.M. No. 36012/22/93-Estt (SCT) Dated 8-9-93, last revised vide O.M.
No. 36033/1/2013 dated the 27th May, 2013.

______________________________________________________________________

______________________________________________________________________

community which is recognised as a Backward Class (Other Backward Class - Category A/B) by the Government of West

Bengal, Under:-

Office
Seal

and as a Backward Class by the Government of India for the State of West Bengal, under:-



 
GOVERNMENT OF WEST BENGAL 

OFFICE OF THE SUB-DIVISIONAL OFFICER 
 

____________________________ SUB-DIVISION 

DISTRICT __________________________ 

 

C E R T I F I C A T E   F O R   O T H E R   B A C K W A R D    C L A S S E S 

(Issued to applicants migrated from other States) 

 

Certificate No __________________                                                    Date : _________________ 

 

      This is to certify that .......................................................................................................... son/daughter of  

....................................................................................... of village ..................................................................... 

P.O. ......................................... P.S. ............................................... in the District .............................................. 

of the state of ............................................ belongs to the ................................................................................ 

community which is recognised as a Backward  Class (Other Backward Class ) by the Government of 

_______________________ (Mention the name of the State from which the person has migrated) under:- 

 

_________________________________________________________________ 

(mention the relevant notification/resolution of the state from which migrated) 

_______________________________________________________ 

and as a Backward Class by the Government of India for the State of _______________________________ 

(mention the name of the state from which the person has migrated)  under :-  

___________________________________________ and  his/her family ordinarily reside(s) in the  District 

of ________________________ of the State ___________________ 

 

 This is also to certify that he does not belong to the category of persons/section (Creamy Layer) to 

whom reservation shall not apply as provided in Column No. 3 of the Schedule to the Govt. of India, 

Department of personnel & Training  O.M. No. 36012/22/93-Estt (SCT) Dated 08.09.93, last revised vide 

O.M. No. 36033/1/2013 dated the 27
th

 May, 2013 or ____________________________________________ 

____________________________________________________________________ 

(quote relevant order of the concerned State Government) 

 This certificate is issued on the basis of the Other Backward Classes Certificate  issued to  

Shri/Shrimati ...................................................................................................................................................... 

father of Shri/Shrimati/Kumari .......................................................................................................................... 

of Village/town ..................................................................... in District/Division .............................................. 

of the State/Union  Territory .......................................................... who belongs to the ................................... 

........................................................... Class  which is recognised as Other Backward  Class of that State. 

 

Place: 

Date: 

 
Attach 

applicant’s 

recent passport 

size photograph 

duly attested 

 

Office Seal 

Sub-Divisional Officer 

____________________ 

Dist. _________________ 

State ________________ 



Format for Affidavit by the Applicant for his / her own OBC Certificate 
(To be sworn in before the 1st Class Judicial Magistrate / Executive Magistrate on NJ stamp paper 

of Rs.10/-) 

 
I, Shri / Smt .................................................................................................................................... son / daughter of Shri 

.................................................................................................................................., presently residing at (Address) 

............................................................................................................................................................................................................. 

.................................................................................................................., have  applied for OBC certificate for myself 

and hereby declare that:- 

1. I am a citizen of India; 

2. I am a permanent resident of West Bengal since 1993, the permanent address being  

...................................................................................................................................................................... 

 ...................................................................................................................................................................... ; 

3. I am a resident of the address declared above; 

4. I belong to ............................... class which is recognized as Other Backward Class in West Bengal; 

5. None of my parents is a Group A / Class I Officer under Central / State Government or belong 

to any service in any PSU, Bank, Insurance Company, Educational Institution or in private 

employment, comparable with Group A / Class I service under Central / State Government or 

holds any Constitutional post; 

6. None / only one ( Father or Mother[strike out whichever is not applicable]) of my parents is 

a Group B / Class II Officer under Central / State Government or belong to any service in any 

PSU, Bank, Insurance Company, Educational Institution or in private employment, 

comparable with Group B / Class II service under Central / State Government; 

7. Annual income of parents from salaries is Rs. ................. (in words) 

............................................................................................; 

8. Annual income of parents from other sources including business  or profession is 

Rs.................... (in words)   ............................................................................; 

9. I do not belong to ‘Creamy Layer’ as defined in the relevant Government Order issued for the 

purpose of issuance of OBC certificate; 

 

 I further certify that the information given above in respect of myself is fully correct and I 

take full responsibility of the accuracy of this statement. If at any point of time a part of the 

statement is found to be incorrect, I shall have to forfeit the benefit received and shall also be 

liable to be punished under Section 193 of the Indian Penal Code. 

 

 

 



Format for Affidavit by Parent for his / her ward’s OBC Certificate                

  (When the applicant is a minor) 

(To be sworn in before the 1st Class Judicial Magistrate / Executive Magistrate on NJ stamp paper 

of Rs.10/-) 

 
I, Shri / Smt ..................................................................................................................................................... son/daughter 

of Shri ................................................................................................................................................., presently residing at 

(Address) ....................................................................................................................................................................................... 

.........................................................................................................................., have applied for OBC certificate for my 

son / daughter / ward and hereby declare that:- 

1. My son / daughter / ward is a citizen of India; 

2. I am a permanent resident of West Bengal since 1993, the permanent address being  

............................................................................................................... 

 ............................................................................................................... ; 

3. My son / daughter / ward is a resident of the address declared above; 

4. My son / daughter / ward belongs to ............................... class which is recognized as Other 

Backward Class in West Bengal; 

5. Neither me nor my spouse is a Group A / Class I Officer under Central / State Government or 

belong to any service in any PSU, Bank, Insurance Company, Educational Institution or in 

private employment, comparable with Group A / Class I service under Central / State 

Government or holds any Constitutional post; 

6. None / only one  of us [me or my spouse] is a Group B / Class II Officer under Central / State 

Government or belong to any service in any PSU, Bank, Insurance Company, Educational 

Institution or in private employment, comparable with Group B / Class II service under 

Central / State Government; 

7. Annual income of us from salaries is Rs.............................................. (in words) 

......................................................................................................... ; 

8. Annual income of us from other sources including business or profession is 

Rs................................... (in words)   .....................................................................; 

9. My son does not belong to ‘Creamy Layer’ as defined in the relevant Government Order 

issued for the purpose of issuance of OBC certificate; 

 

I further certify that the information given above in respect of my son / daughter / ward is fully 

correct and I take full responsibility of the accuracy of this statement. If at any point of time a part 

of the statement is found to be incorrect, My son / daughter / ward shall have to forfeit the benefit 

received and both my son / daughter / ward and I shall be liable to be punished under Section 193 

of the Indian Penal Code. 


